Student’s name Mobile no. Semester | Section Student’s ID

To
The Head/Corodinator
Department of Computer Science and Engineering

Sir,
| am sorry for being absent from the following two or more consecutive classes or having attendance
percentage below 50% up to the Mid-Term examination, as explained below:

Plz tick Scenario Duration of absence (Date) Explanation
[ Case 1 Absent in two or From To
more classes
S Case 2 Attendance percentage up to the Mid-Term
(if applicable) examination falls below 50%

| hereby pledge that in future, | shall attend all future classes regularly in session

Course Title Course Code Signature and Date
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Single/Twice Occurrence More than two Occurrence
[0 Warning O Approved [ Not Approved [J Warning O Forwarded to consider
Course Teacher’s name Signature Course Teacher’s name Signature
Remarks/Comments: [1Warning O Approved O Not Approved
0 Attendance percentage up to the Mid-Term
examination falls below 50% [Signature of the Head/Coordinator]
(0 Others
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